
 

 

 

 

 

 

 

 

 

ABOUT THE ROLE 

Regents Park Christian School is seeking a marketing and communications professional with 
a passion for promotion, public relations and content creation. This role focuses on building, 
enhancing and maintaining our school’s visual identity and reputation through strategic 
marketing and profile-raising activities. This role involves establishing and maintaining 
positive relationships across numerous stakeholder groups including the school executive, 
staff, parents and the broader community. 
  

ABOUT US  

Regents Park Christian School is a culturally diverse, K-12 school located in the Sydney 
metropolitan area. We have been serving families for over 45 years and have a current 
enrolment of over 670 students with plans for future expansion. We are a Christ-centred 
learning community that seeks to grow students into confident and equipped individuals ready 
to make a difference in the world.  

The school is committed to recruiting and nurturing high-quality staff. We value professional 
development, individual growth, and seek to provide leadership opportunities. Our staff 
community is passionate, supportive and collaborative, working towards our common goal of 
helping our students grow up into Christ.  

ABOUT YOU  

The successful applicant will develop and implement marketing and promotional campaigns 
across various channels. You will support the school in attracting and maintaining enrolments, 
alumni relations, fundraising and community engagement and will cover management of the 
school website, social media, and its relevant content. The role includes oversight of all 
student recruitment, development of our database/s, surveys as required, ad hoc reports and 
analyses and management of promotional events. You will also demonstrate a sound ability 
to be proactive, innovative, creative and flexible. 

This position allows for significant autonomy and requires management of all activities 
(planning, execution and review). The role reports directly to the General Manager.  

SELECTION CRITERIA  

- Tertiary level qualification and/or relevant experience in Communications, Marketing, 
P.R discipline 

- Advanced copy and content writing skills 

Communications and 
Marketing Officer 

Permanent Full-Time 
Commencing Term 1 2023 



- Extensive experience with social media and digital communications 
- Ability to write and execute marketing, communication plans and strategies 
- Experience in student recruitment and/or marketing 
- High-level written communication and proof-reading skills with a high attention to 

detail 
- Excellent verbal communication, interpersonal and customer service skills 
- Excellent time management and administration skills 
- Sound knowledge and experience in website content management/maintenance 

(WordPress preferable -not essential) 
- Skills in the Adobe Creative Suite 
- Skills in the full suite of MS Office  

 

Please enquire to view the full Position Description.  

ENQUIRE AND APPLY  

Applicants should submit:   

- Covering letter evidencing your suitability to fulfil the criteria above 
- Curriculum Vitae including qualifications and work experience 
- Completed application form available at www.rpcs.nsw.edu.au/employment  
- Minister’s reference from your current Protestant church 

Applications and enquiries should be addressed to Mrs Liz Day at 
employment@rpcs.nsw.edu.au.  

CLOSING DATE: Monday 6 February 2023 
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